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Providing details of awards to RDFunding
RDFunding is tasked by the Department of Health with providing information on all health-related funding opportunities for researchers in the UK. If you provide funds of any kind to researchers, we would be delighted to hear from you, particularly if details of your organisation are not already included on our website. If you do provide funding and would like us to advertise the fact, the easiest method for us to obtain the information is in the format of the template below. 

This document provides details of how to complete the form, the form itself and details of how to return it to RDFunding. If you experience any difficulties with any part of this, please contact us direct and we will be happy to discuss the problems (0113 392 6379). 

RDFunding Template for submitting details of awards

Instructions and Additional Information

This is the version of the template we use in RDFunding for displaying the information about an organisation and awards. If there is information you want to include which does not fall into any of these heading please add it to the comments box and we will do our best to incorporate it. Below is some information to assist you in knowing what details to include and where. 

Organisation Details

· Contact person: Details of the person who handles general enquiries about awards.

· Aims – These should be the broad aims of the organisation 

· Deadlines –This should give specific dates or closing date information when the detail applies for all the grants associated with that organisation. If the closing dates vary by each grant or are not consistently the same each year, ‘see individual grant details for closing dates’ should be entered in this field to avoid any confusion or misunderstanding.

· Restrictions – The restrictions that apply for all that organisation’s associated grants should be entered here. Specific restrictions for each award should be entered in the individual grant details

· General Information –Include general information about the funding body, any background information e.g. the sort of proposals that are usually funded

· Consideration Process –Outline the application procedure, and how proposals will be judged

· Comments – This should include any miscellaneous further information supplied about your organisation that does not fit into the fields above.

· URL (web address) – This should be the full address and will be used as a link to your organisations web page. 

Grant Details

· Name – Name of the individual grant/fellowship/award 

· Aims – Add any aims which are specific to this call. Otherwise the broad aims included for the organisation will be used. 

· Description –Outline the details of the grant or opportunity 

· Funding – Give any details of funding offered. If for example, a specific ceiling amount has not been specified, any details related to the funding (e.g. will cover the salary of a research assistant, consumables but no overheads) should be included. When any specific figure is given, it should be clearly stated whether this is the total funding budget the organisation has for this particular scheme, or whether it is the amount offered per award.

· Comments –Include details of the application procedures for the particular grant, any closing date information e.g. whether it is an annual award. This field should also include any other general information pertinent to that award

· Restrictions – Please include any restrictions, whether they are related to the individual applicant (e.g. relating to age, experience, qualifications, citizenship etc) or the subject area (e.g.  proposals involving cancer research will not be considered)

· Closing date – The next known closing date should be entered in this field, if applicable 
· URL (Grant  address) – Enter the full address if you have a specific web page for the individual grant.  

Note: There are drop-down lists where you can choose the most appropriate category. This enables people to search our site more effectively. 

Organisation Details 

Please fill in the general details about the organisation first, and then a separate sheet for each grant or award offered. Once you have sent us your details, you do not have to send the Organisation sheet again. 

Organisation
     
	Contact person:
	     

	Address:
	     
     
     
     

	Postcode
	     

	Phone: 
	     

	Fax: 
	     

	Email (if available):
	     

	Aims:
	     

	Deadlines:
	     

	Restrictions:
	     

	General Information:
	     

	Consideration Process:
	     

	Comments:
	     

	URL (if available):
	     

	Any other comments
(We will NOT display these on our web pages):
	     


Grant Details

Please complete one page for each grant or award offered. 

Grant Name
     
	Aims:
	     

	Description:
	     

	Type of Grant:
	 FORMDROPDOWN 


	Duration:
	 FORMDROPDOWN 


	Funding:
	     

	Amount:
	 FORMDROPDOWN 


	Comments:
	     

	Restrictions:
	     .

	Closing date: 
	 FORMCHECKBOX 
 Apply any time (no closing dates)

 FORMCHECKBOX 
 Single closing date
Next:          
 FORMCHECKBOX 
 Multiple closing dates 
Details:      

	Contact person 
(if different from the organisation one):
	     
     
     

	Phone:
	     

	Email:
	     

	Grant Web Page: 
	     

	Any other comments
(These will not appear on the web pages):
	     


Application Forms

1. Is there an application form to apply for an award?

 FORMCHECKBOX 
 Yes 


 FORMCHECKBOX 
 No – go to question 5
2. Is it specific to this grant or is it the same for all grants offered?

 FORMCHECKBOX 
 Yes 


 FORMCHECKBOX 
 No 

3. Is it available electronically?

 FORMCHECKBOX 
 Yes 


 FORMCHECKBOX 
 No 

If no, please could we host an electronic version for you? If you send us a paper or electronic copy we will happily put it on our web site. 

4. If yes, is it available 

a.  FORMCHECKBOX 
 on disk  

please enclose a copy 

b.  FORMCHECKBOX 
on the web   
address       

c.  FORMCHECKBOX 
 by email  

address      
5. We currently have two general application forms available from our website, which we could link to your grants. Would you like people to use a form? 

Thank you for completing this form. If you now save it and return a copy of it to RDFunding, we will contact you again as soon as the information has been posted on our website. The form can be returned either by emailing it as an attachment to us at: awards@rdinfo.org.uk (preferred) or by post to: 

RDFunding (New Awards)
The University of  Leeds 
34, Hyde Terrace, 
FREEPOST 
LS2018
Leeds
LS2 9LN

If you post the details it would be helpful if a copy was included on disk as well as a printed copy.

